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North Australian Aboriginal Justice Agency

Duty Statement
POSITION:


Coordinator, Community Legal Education 
LOCATION:


Darwin 
RESPONSIBLE TO: 
Law & Justice Projects Manager

POSITION OVERVIEW

The North Australian Aboriginal Justice Agency Ltd (NAAJA) aims to empower Aboriginal people and advance the interests and aspirations of the Aboriginal community through the provision of a comprehensive range of legal education, training and  other projects throughout the Top End of the Northern Territory. 
REPORTING RELATIONSHIPS

The Coordinator, Community Legal Education reports to the Law & Justice Projects Manager. 
KEY RESPONSIBILITIES

1. Develop and implement a Community Legal Education plan consistent with NAAJA’s Strategic Plan
; 
2. Oversee and implement effective planning of Legal Community Legal Education sessions and remote trips, 
3. Ensure compliance by staff undertaking Community Legal Education comply with  Occupational Health and Safety standards and organisational policies,
4. Provide professional support and supervision to Community Legal Education staff,
5. Demonstrate outcomes achieved in NAAJA’s Community Legal Education,
6. Oversee the preparation of acquittal reports for NAAJA’s Community Legal Education and contribute to other related Law & Justice Projects Section, acquittals (ie. Law & Justice Projects Manager, Welfare Rights Outreach Project),
7. Identify broader trends and issues arising from NAAJA’s Community Legal Education in order to enhance NAAJA’s  services,
8. Consult with communities to assess and determine community needs and priorities,
9. Collaborate with other agencies and organisations in relation to Community Legal Education, 
10. Oversee and conduct Community Legal Education workshops and programs as well as the preparation of Community Legal Education publications and multi-media, including coordinating production, content and distribution,
11. Represent NAAJA at external meetings and in public forums as required,
12. Other duties as reasonably directed.
SELECTION CRITERIA

ESSENTIAL: 

1. Tertiary qualifications in law or equivalent, including significant experience. 
2. Proven sound leadership and management competence, including ensuring the delivery by a diverse team of legal and non legal staff of the goals of the project, and creating a team environment where staff are proud of their contribution and embrace NAAJA’s strategic goals. 

3.  Excellent interpersonal, oral and written communication skills including effective cross-cultural communication skills and willingness to work with cultural and language interpreters.

4. High level understanding of the civil and criminal justice systems in the Northern Territory.

5. Strong awareness and knowledge of current issues facing Aboriginal people in the Northern Territory.
6. Willingness to undertake travel including to remote areas.
7. Drivers Licence. 
8. Knowledge of adult education techniques and/or experience in community legal education. 
DESIRABLE:
1. Experience working with Aboriginal and Torres Strait Islander people.

2. Experience working in a community-based organisation.
3. Experience working in community development or education.
4. Knowledge of and/or experience working in media, film making, editing, website design, communications strategies including social media
� In particular, Strategic Goal 2 - Assists Aboriginal people and communities to engage with the legal system.
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